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Supply_Chain_Assistant
28]  HKTVmall
« What will you be doing
- Manage warehouse inventory in/out record to support the daily operations
and business needs.
> Analyze data to facilitate the design and enhance the operation flow
> Support on reporting, prepare and review performance and inventory reports
« Who is our Right Fit
> Diploma / Degree Holder, preferably major in Supply Chain Management or
Logistics
> Proficiency in MS Office -Excel (pivot table and viookup are must, macros is
a plus)
> Responsible, detail-minded and good team player
> Good communication and interpersonal skills
- Good command of written and spoken English and Cantonese
> Immediate available is preferred
> Working location: Tseung Kwan O
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Warehouse_Administration_Assistant/Officer
rd] : HKTVmall
« What will you be doing
- Handle data entry, filing, tracking and process warehouse documents
> Maintain logistics and inventory record
> Provide clerical support to the department
> Assist on ad-hoc projects as assigned
« Who is our Right Fit
> Diploma holder or above
> At least 1 year relevant
- experience in logistics operation / warehouse / transportation
> Willing to learn and hard-working
> Proficiency in MS word, Excel and Chinese word processing
> Independent, well-organized, detaillF-minded and able to work under pressure
> Preferred to have experience on handling Salesforce

> Working Location: Tseung Kwan O/Tsing Yi
> Working Hours: 9AM-7PM, 6 days of holiday per month
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